[image: image1.png]citizens Westminster

advice





VOLUNTEER EXPRESSION OF INTEREST FORM
1. NAME AND CONTACT DETAILS

	Name:
	

	Address:
	

	Postcode:
	

	Telephone:
	

	E-mail:
	


2. ROLE 
Please tick the role(s) that you might be interested in: Role descriptions can be found on our website westminstercab.org.uk/volunteering
	Role:
	Tick all

that apply:

	Information Assistant/Administration
	

	Gateway Assessor
	

	Financial Capability Trainer
	

	Digital Money Coach
	

	Corporate Engagement Fundraiser
	

	IT Support
	

	Form Filling Assistant
	


A minimum commitment of one day a week for 9-12 months is encouraged to volunteer with Citizens Advice Westminster 

3. OPEN DAYS
	Date
	Tick applicable:

	Tuesday 21st January at 9:30 am
	

	Thursday 23rd January at 2 pm
	


4. VOLUNTEER APPLICANT PRIVACY NOTICE

Data Controller: Citizens Advice Westminster 21a Conduit Place London W2 1HS

Senior Information Risk Officer: Frank Ward, frankward@westminstercab.org.uk

The organisation collects and processes personal data relating to its volunteers to manage the volunteering relationship.  The organisation is committed to being transparent about how it collects and uses that personal data and information and to meeting its legal data protection obligations.


How does the organisation protect data?

The organisation takes the security of your personal data and information seriously.  The organisation has internal policies and controls in place to try to ensure that your data is not lost, accidently destroyed, misused or disclosed, and is not accessed except by its volunteers in the performance of their duties. To this end, our Acceptable Computer (ICT) Use, Information Assurance, Confidentiality, Data Retention and Business Continuity policies provide these safeguards. The organisation also uses access controls such as password protected network drive systems, encrypted storage and transfer for personal data. 

For how long does the organisation keep data?

For recruitment purposes, the organisation will hold your personal data for a period of 12 months following the interview process. 
Your rights

As a Data Subject, you have a number of rights.  You can:

· Access and obtain a copy of your data on request;

· Require the organisation to change incorrect or incomplete data;

· Require the organisation to delete or stop processing your data, for example where the data is no longer necessary for the purposes of processing;

· Object to the processing of your data where the organisation is relying on its legitimate interests as the legal ground for processing: and

· Ask the organisation to stop processing data for a period if data is inaccurate or there is a dispute about whether or not your interests override the organisation’s legitimate grounds for processing data.

If you would like to exercise any of these rights, please contact Diane Morgan, HR Administrator: dianemorgan@westminstercab.org.uk. 

If you believe that the organisation has not complied with your data protection rights, you can complain to the Information Commissioner.

Automated decision-making

The organisation does not conduct automated decision-making.

5. DECLARATION
I give my consent to my personal information being processed as set out above.
	Signature
	
	Date
	


Please return this form to: volunteering@westminstercab.org.uk
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